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24.
25.
26.

Safety in Barcelona
Emergency numbers
Mailing address and contact information

13

13 Legal/Medical Issues.

13 Taxation of Non-Residents in Spain

13 NIE Number: Download the EX-16 Form
(for EU members) or the EX-14 Form (other
citizenships)

Legal Steps to Take after Your Arrival
Health Insurances in Spain
Catalan Researcher Mobility Support Node

CRM Lodging.

Lodging Information

Vila Universitaria Map

Internet Connection in Your Apartment
Barcelona City Map

Sant Cugat City Map

Miscellanea.

CRM Pictures Living in Catalonia Tourism
in Catalonia Catalan Courses

24. SAFETY IN BARCELONA

With your well-being in our minds, we feel that we should tell you that there is
a pick pocketing and bag snatching problem in Barcelona. It is mostly restricted
to tourist places (La Rambla, Plaga Catalunya, Barcelona Airport, Sants train
station, famous buildings, etc.) and the target are tourists. Our advice is:

e Keep your belongings with you at all times.
e Be alert.
e Do not trust odd situations.

25. EMERGENCY NUMBERS

Medical emergency campus number 1800 / 1900 during office
hours 2525 at other times

UAB?’s Science Faculty reception office 1055

General emergency (police, fire-fighters, | 112
ambulances)
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e CRM provides modest use of phone, mail, fax, and copying facilities for
research purposes at no charge.

e When available, a computer is provided by the CRM. However, some desks
do not have one. In that case the research visitor will have access to a shared
computer. CRM gives access to its network and the Internet to all its research
visitors. Use of these resources must be responsible and ethical.

e CRM waives registration costs to research visitors wishing to attend CRM
scientific events taking place during the time of their visits.

e CRM research visitors have access to the UAB library.

e CRM research visitors are expected to be present at the CRM from Monday
to Friday, and to fill out a ” Leave of absence” form if taking days off during their
visit.

e Research visitors taking part in a Research program are expected to interact
both with the program’s coordinators and their fellow research visitors during
their visits.

e Mid and long-term research visitors are asked to contribute to the CRM
preprint series. To get information on how to submit a preprint you can stop by
the CRM administration office.

e Unless explicitly stated, research visitor’s names, affiliation, picture, and
e-mail addresses may be displayed in the CRM web page and other forms of
dissemination.

e When leaving, research visitors must fill out a report of activities carried out
during their visit.

5. YOUR OFFICE

For security reasons you should leave your office locked at all times when you
leave and should not leave valuable items unattended. Please, refrain from moving
the furniture around in your office. If you have a special need, please talk to one
of the Secretaries and we will try to help you. When leaving the office please
close the windows and turn off your computer and air-conditioning.

6. HEATING/COOLING IN THE OFFICES

Heating. Central heating is managed centrally from the UAB. They turn it
on depending on the weather but usually from around mid-October to mid-April,
and from Monday through Friday. To heat the CRM office’s radiator one needs
to turn, counterclockwise, the valve located on the upper part of the radiator
(the opposite to turn it off).

Cooling. Each office has an air-conditioning appliance and its own remote
control (usually hanging from the wall near the appliance). Please, remember to
turn it off when leaving the office and use it only when necessary.

Please, report with the Administration any malfunctioning of our heating
and/or cooling systems.

11

22. LEAVING THE CRM

a. Office and computer system.

1. Return your CRM office keys to us. If you intend to leave after office hours
or weekends, please drop your keys in the “Internal mailbox” located in
front of the Administration offices.

2. Your CRM net account will be active for one month after you leave.
During that time, you will still be able to access your CRM e-mail account
remotely by using your CRM username and password. One month after
you have left, your account will be cancelled and your remaining files (in
the G: disk) and messages will be erased.

3. Please, leave the office empty of books and other documents and let us
know if there is anything that needs to be replaced or fixed in it.

b. Apartment.

1. As for your apartment keys, please arrange with us the best way to return
them to us. Typically, for a Sant Cugat or Barcelona apartment, we will
need you to give us one set of keys on the last working day of your visit
and to leave the second set of keys inside the apartment, on the dinning
table, as you leave.

2. Unless agreed differently, we need you to leave the apartment before 10
am on the day that you are scheduled to leave.

3. You do not need to clean your apartment before you leave. However,
a few basic things will be appreciated: if you have moved the furniture
around, please put it back in its original place. Turn off the heater/air
conditioner, lights, and all the appliances. Leave the dirty laundry piled
up in the bathroom floor, the kitchen and refrigerator empty of leftover
food, and the dishware clean. We have a cleaning service that will prepare
the apartment for the next visitor. Please, inform us if anything needs to
be replaced or fixed in it.

4. Please, make sure to leave all windows closed and if existing the shades
down.

5. In case you had telephone connection in your apartment, we need to clear
the bill before you leave.

c. Mail.

1. Before you leave, please give us your forwarding addresses (home, office
and e-mail) so that we can update our database and keep in touch with
you.

2. For long-term visitors, remember to inform your regular mail senders
(journal subscriptions, loan offices, bank, etc.) of your change of address.
The CRM will forward your incoming mail to your new address only for
a while.



"TOTJRULIOJUT 9I0OW I0J SOLIRJOIIOS O [IM MO0 ‘9sed[ "09] SUIpuodsoriod
o} Surded Aq WOy} 0} IOISIOI URD SOIFIAIIOR 9SO} SUIPUDIJR UL POISOIOIUL SIOI
-SIA 9SOT[] ‘IOAOMO}] ‘POZIURSIO SOIIAILOR [RIDOS oY) 03 uorjedmoijred o1y 10 s1o¥01)
[OUN| 9} 9PN[OUl JOU SS0P UOIIRIISIFAIl 991 (180 I mmm) ATessaoou s1 oded
SULI9)SISOI SUI[UO O} J8 UOIRIISIIOY “JISIA IO} SULIMp N oY) e poziues
-I0 SOT}IATIOR OYIJUSIDS O} O} UOIYRIISISOI 991 OARY SIOTDIRISOI SUINSIA YD

SHILLIALLDV DJIALLNAIDS INYD ¢TI

qed ‘mIdpsuoToedTTqndmIo
:Ss0IppR SUIMO[[O] o1}
0} YIOM INOA pUdS ‘9sea[J “JISIA INOA SULIND JNO POLLIRD [DIRISAI oY} JO SIMNSAT
oy} ysiiqud 09 peSemoous ore noA oreym sjurrdord jo soues ' sey NYD OUJ,
mqy - suoTqedTTqnd/suoTqestiqnd/qed " wId - MMM
:SSOIppPR A} J' 931S qom A o3 Je suoryeorqnd Jo 3SI[ & SI 9197 J,

SNOILVOITANd INYD 'TT

1RO TILIO MMM 9IS (oM TAAD) ) e SOSSoIppe [Te-0 IO} Sk [[oM S
sI9qUINU dUOYdaTa) pue 99Jo I} PUL SIOYSIA D 973 JO ISI[ © PUY ULD NOX

SHOLISIA INYD 0T

"SoATOSWION) 199Je dn SUTURad 10§ [ISUOdSOI 918 SIOJSIA PUR Jels {JJe)s U OU
oI 0197} S ‘IOADMOT ‘9SN INOA I0J d[qe[leAR dIe SOUSI(] "I0JRIOSLIoI pUR ‘9[110y
‘SOUIDRU 99JJOD 9T} 9STL 0} 921 [99,] ‘Osn INOA I10J d[qR[IRAR SI UAYDIY O],

NHHOLIM ‘6

jiNOA YUet ], oW} PUOdS 3BT} T JOMSUR JOU OP PUB NOA I0]
J0U SI {82 oY} JT urede [[ed 0} I9[[ed 9y} ¥Sy ‘Ioqunu ouoydo[a) ouwres 9} oIeys
SOOTJJO SUIOS JRT[} 9)0U ‘DSBA[J "SOLIR}DINAG o1} JO oUO s ([[ed [euosiod AousdIours
10) [[BD SSAUISI( 9OUR)SIP-SUO] ® 90v[d 0} Pasll NOA J] S[[RD 90URISIP-3UO] ORI
0} poredord jou st ouoydo@) INOK “IOQUINU Y} 9I0JOC () [RIP OUI] IPISINO UL
198 o, “ATUO S[[ed Ssoulsn( I0J Pasn oq 0} SI 9910 INoA ur ouoydo[ey oY T,

ANOHJUTHT, '8
‘OO0 JUOIJ UOIIRIJSTUIIUPY O} Ul Pajyeso] are jey) asodind jer) 10f
SOAOY[S 91} UI [rewt 3s0d SUTOOUT AUR PUY ULd NOK WOOI JUOI]J S, U0T}RIISTUTUIPY

91[) UI Payedo]  Xoq-[reur, a1} ur [rewl jsod SuIoSIno IMOA oAea] ‘oses[] "SHuLTI
-NOOP POYR[OI-YIOM PUSS 0} SIOYSIA TDIRISSI INO 07 DIAILS [rewl apraoid o

ADINYES TIVIN "L

“1oqurid SI09ISTA JN'YD) 93 U0 UOIJRULIOJUI 810U I0] (0 GT W0l 0} I9Joy]
0€°0€'9T°¢LT dI 9y pue uondo
NI0MIDN] [RO0T O} SUISO0TD Aq LZOCIN 20l10seT JH :IOALIP SULMO[[0] O} [[RISU]
woo dy mmm//:dyyy :o8ed qom Sumor[o] oy JISIA
:MOT9q 2Inpadoxd oY) MO[[O]
‘sdojder gsowr woxy Surjurid mofpe [[m mo[eq pojurid
aInpedold prepue)s o) ‘I9AOMOY] "SOUIYDRUL [[® 9AISS [[Im JRI[} 2Inpadold o[3uls
ou st a1y} ‘yuareptp st dojde] A1oao ooulg +dojde] anod woray Suijurld q

SMSd PO TOTIROYIIUINY

dnr, :odA T, eydr)
ATuo-yam :A)1mooeg
Aoy yrmurIo ‘promsseJ

“UOTYRTLIOJUT
SUIMO[[O] BT[}) OST WISYSAS SSOTAITAN TN OUJ 0} 309UU0D O, SSI[AIIAN JNHD '®

dOLdVT dNOA ONILOINNO)) '1¢

"AJUO SOy 9501} JO
sordoo dnspeq oxeul [[Im YD o) eI 930U ‘esea]d (So[y :X) 10 o[ SIULWNIOP
AN 1)) 00eds I0AIOS OUIOS SBY OYS/0Y 2IdUM 19U M) 9} 0 IOy /WY 109UU0d
M yey) piomssed pue sweUIsSN © SR I0YSIA N AI9AF SOy Jo 98elo}s 'j

¥DITdNd YYOSTYWI/DABONIMAYS// 2dLy
pue  1ojurd SIy) 09 300UU0D,, :9SO0UD (¥ SMOPUIA\ TWOL] —
YOITd0d YHOSHYAWI/DASONIMAYS// odL)
pue pojsI 9, UST Juem I jey} Iojulid oy ], 9S00TD :RISIA SMOPUIA\ WOIL] —

:10juLId YI0M19U PPR<IULIL] PPY T

SIOMULIJ<[oURJ [OIJUO) O} Or) ‘T
:sdeys Burmor[o] o1} oye) (] IoquUINU 9OIJO pue

BOIR UOWIUIOD AY UL [[)0q pojedo]) sminduiod ) uowtod oy woyj jutid oJ,
"91 9STL 0} MOT] Mo puy o0} Iejutid a1} 0)

poyoR))R UOIJRULIONUL Y[} YO9Y)) ‘[[oM SB URDS SB 91IAJP SUIRS JY) 9SN Ued NOX
"Aressooou A[o11gs woym A[uo jurid o) pue oded o[qnop
qgutrd 0} aans oyew ‘osea]d ‘uado Apjueureuriad ST I00p oY, *(19TI0D O} UI) 9I1JO
QATYRISTUTIIPY 9} JO JUOIJ UI WOOI dY} Ul Pajedof st 1ojurid [enjoe oy ], ‘1oindurod
INYD A10a0e ut equrrd gnejep o) aq pnoys O¢gy wiutid oy ], ‘uedg/I9julig o

AIOMSSVd INUD YNOA :plomsse]
HINVNHASN D HNOA\IPUUID DURUIOST /UrRUO(]

TOTYRULIOJUT SULMOT[O]
O} I9JUO 0} QARY[ [[IM NOA IOYM MOPUIM ® 308 [[M NoA pue uorpdo Jey) yoI)

01



13. USE oF THE UAB LIBRARY

To borrow books from the UAB Library you need to have a library card. Please,
find the appropriate form in the folder that you have been given at your arrival,
fill it in and show it at the Library front desk together with your CRM Visitor’s
card. You can also visit the virtual library at www.bib.uab.cat.

14. PAYMENTS AND LEGAL ISSUES

Long-term visitors receiving stipends will be required to open a local bank
account and will receive their payments through a bank transfer at the end of
the month, retroactively. Short-term visitors will receive a check in the middle
of their visit. In any case, please check with the Secretaries.

Non-Spanish visiting researchers who will be receiving research stipends may
require applying for a NIE (Foreigner Social Security Number) while in Spain.
Please, contact Ms. Neus Portet to make the necessary arrangements. Moreover,
let her know if you have entered the country with a visa. She will help you if
further steps are necessary.

15. LEAVE OF ABSENCE

Long-term CRM visitors holding a grant who wish to request a Leave of ab-
sence need to fill in a form to request the permission from their tutors and the
authorization from the CRM Director. Note that the request should be submitted
to Ms. Neus Portet with at least two weeks notice.

16. Camprus UAB MAP

You will be given a campus map at your arrival. You can also check the online
map at the CRM web site, under “Information for visitors”.

17. RESTAURANTS ON CAMPUS

You can check the document “Restaurants on campus” that you can find on
our web site, under “Information for Visitors”.

18. ATHLETICS AND RECREATION

The SAF (Servei d’Activitat Fisica) of the UAB offers a wide range of sport
activities. CRM visitors can enrol at a special price by showing the certification
of visit that is given to you at your arrival. If necessary, ask the Secretaries
for assistance. Visitors lodged in Vila Universitaria 2 have free use of the SAF.
They should have a document certifying their residency that is given by the Vila
Universitaria office. Talk to Neus if you do not have it.

19. COMPUTER OFFICE

The CRM computer office technician’s main duty is to maintain and update
the local computing system and its equipment, and install in the CRM computers
any new software needed by CRM staff (both scientific and administrative) to
perform their jobs.

The CRM Computer office will also be in charge of advising CRM staff and
visitors on matters related to new software and will offer technical assistance
to visiting researchers on problems with their CRM computers. Requests for
new software can only be considered for mid and long-term visitors and will be
addressed individually.

The Computer office technician is not responsible for problems with the visitor’s
personal laptop computers. However, he will help with connection and printing
problems and, time-permitting, he will give advice on other matters.

Computer office technician: Moises Oliver
Contact him by e-mail at: informatica_crm@crm.cat
Or drop by his office (next to the kitchen)

20. COMPUTER EQUIPMENT (CRM COMPUTERS)

a. Software. Computers have the following software installed: Windows Vista
Ultimate (Multilanguage), Skype (necessary accessories available at request)
PuTTY, LeechFTP, Secure Shell, Acrobat Reader, Microsoft Office 2007
(Microsoft Word, Microsoft Outlook, Microsoft Power Point, Microsoft Excel,
Microsoft Access), Maple, Mathematica, Matlab, Star_TeX_UP, GhostView +
Complements. Computers are protected against the installation of unauthorized
software, please, talk to our computer technician if you need to install additional
software.

b. Operating system. CRM computers have Windows operating system in-
stalled by default. Visitors might, however, request Linux operating system.
Please, contact the computer office technician for further information (item 18).

c. E-mail account. Long-term visitors may request to have a CRM e-mail
account. Please, contact the computer office technician (item 18).

d. Checking your CRM e-mail away from the CRM. To check your CRM
e-mail away from the CRM you need to connect to the following address:

http://www.crm.cat/owa.
You will get a window that will say:
There is a problem with this website’s security certificate.
And two options, one of them:
Continue to this website (not recommended).



